Makiko Tanaka
101 - 1234 Shibuya, Shibuya-ku, Tokyo, Japan, 150-0002

03-234-5678

makiko@gotovan.com

Education

Tokyo University

Tokyo, Japan

June 2001 - January 2005
- Bachelor of Computer Science
- Diploma in Information Technology, Diploma in Electrical Engineering
Work Experience

Tokyo Trading Co. ltd, Tokyo, Japan


August 2010 - December 2014

- Customer Service

- Answered incoming telephone calls
Sophia Bookstore, Tokyo, Japan



April 2008 - May 2010


- Data entries

- Organized book stocks
Volunteer Experience
ABC Restaurant, Tokyo, Japan



February 2007 - October 2007


- Operate the Cash register
Skills
- Canadian Driver's license

- Windows98/ME/2000/XP, Windows2003Server

- Microsoft Word/Excel/Access
